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Requests for Accommodations?

When a verified physical, psychological, attentional, or learning disability impacts a
student’s academic progress, accommodations may be available to assist the
student in meeting academic goals.

If you need accommodations, please fill out the form and contact Rachel
Payden, Manager of Student Formation & Community Engagement, to schedule
a conversation about the accommodation process and possible study plans.

Diagnostic paperwork or other documentation should be sent to the
Registrar, Tina Shelton, along with a copy of your form. All records will be
handled in confidence. Once the Dean has approved the accommodations, the
Registrar will provide a letter that you should give to professors at the start of
every term. This letter will last throughout your program unless your disability is
temporary.

Students who believe they may have a learning difficulty that has not
been identified can make an appointment to discuss their academic history in
order to determine what may be hindering academic progress. Confidential
advising with Rachel is available.

Disability Documentation

When determining what accommodations are appropriate for students,
it’s important to understand how their disabilities will likely impact their
academic progress at Chicago Theological Seminary. We request a self-report
from students (see below) and support documentation from external sources.

Helpful 3"-party information includes records of past accommodations
and services from college and/or other graduate programs, formal
psychological or medical evaluations, and letters from past health or service
providers. Students do not need to share everything—just those records
that are most helpful in documenting the disability/disabilities that
prompt the request foraccommodations.

1 Language adapted from Trinity Christian College.



Request for Accommodations

Student’s Name

Home Address

City: State: Zip

Email:

Diagnosed disability/disabilities relevant to accommodations request:

Please share information that will be useful in thinking about appropriate
accommodations to help you succeed in your learning:
e What tools or strategies facilitate your learning?

® \What potential barriers can you anticipate?

® How does your disability interact with communication, classroom learning, reading and
writing, technology, and the physical environment?

Accommodation(s) | am requesting from the Seminary (permanent and
temporary):

I’ve had the following accommodations at other educational institutions:

Please identify the documentation attached to this request:



| authorize the Seminary to arrange for reasonable accommodation(s), to share
limited information with others as necessary, and to obtain additional information
from the individual(s) listed below if needed.

Student’s Signature: Date:

Name of Diagnostician:
Address:

Phone#:

Name of Diagnostician:
Address:

Phone#:

Name of Diagnostician:
Address:

Phonet:





