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To register for classes, you will 
need:

• Your username and password

• Access to MyCTS

Go to the CTS main website: 
www.ctschicago.edu.

Scroll to the bottom of the 
webpage and click: 
“MYCTS”

http://www.ctschicago.edu/


Log in to your CTS account 
using your username and 
password. 

Click “Sign in.”



You are now on MyCTS.

Scroll down and find ”Student Portal” 
among the icons.  

Click “Student Portal.”



You are now in the “Student Portal.”

Hover your mouse over the 
hamburger menu at the top of 
the page next to the home 
button. A drop-down menu will 
appear. 

Locate and click the “My Info” option.



A side menu will appear. 

Click ”Register for Classes.”

A message will appear.

Please read and click “I Agree.”



Click the down arrow under 
“Semester” and select the 
semester you will be registering 
for classes.

Once you select the appropriate 
semester, click “Submit."



On this page, you will register 
for your classes. 

Make sure the semester you are 
registering for is correct. You 
can check by locating the 
semester here.



The page is separated into two sections:

1. List of courses to add.

2. List of courses added and where to 
complete your registration.

Please hover over the “Search For 
Courses” section and scroll down to 
continue to view the list of classes. 

You can also hover over the 
bottom section and scroll.



Once you have scrolled through 
the classes and found the 
course you would like to register 
for, click “Add” next to the 
specific course and section.

You can scroll through the 
different courses and continue 
to add your selections. 



You can scroll through this 
section to see the course you 
have registered for. 

Once you are satisfied with the 
courses you’ve selected, you 
can now click “Complete 
Registration.” 



If you have any questions, please feel free to contact the Registrar’s Office. 

Contact Information

Tina Shelton, Registrar
773-896-2471

tina.shelton@ctschicago.edu

Joey Rodil, Student Records Coordinator
773-896-2426

joey.rodil@ctschicago.edu

mailto:tina.shelton@ctschicago.edu

